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What's New in MTO?
* Viewing Letters and Licenses

Learning Series 8 edition on Viewing Letters and Licenses.

Before continuing, please spend a few minutes becoming familiar with the images used in this Learning Series:

Image Purpose

To indicate a change in process or functionally that is
expected to significantly increase the user
experience

To indicate a reminder or a relevant note within a
text

To indicate a quick tip or faster way of completing an
action

To number steps on screenshots

] To highlight any part of the screenshot, such as a
button

To draw attention to a relevant section of

information/text (not a button)




Viewing Letters and Licenses:

Letters and Licenses Information  —Users who have the Manage Business Account user role will be able to
view the letters and licenses menu.

» Within the Letters and Licenses menu, you will be able to view correspondence from the Michigan
Department of Treasury along with a copy of the businesses sales tax license.

MTO IMPROVEMENT: The sales tax license of each business can be displayed and printed under
the letters and licenses menu.

1. To view letters sent from the Michigan Department of Treasury, select “Letters” under the Letters and
Licenses menu.
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2. Any correspondence sent by the Michigan Department of Treasury to the business will be displayed under the
correspondence list. To view the letter, select “View PDF.”
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Correspondence

You have the ability to view outgoing business correspondence (including sales tax licenses) issued from the Michigan
Business Tax Division. If you have questions on any correspondence not listed on this page, contact Michigan Department of
Treasury at 517-636-6925,3.
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w Letters and censes
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3. A PDF of the letter sent will be displayed. To print the letter, select the print icon on the page.
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Michigan Department of Treasury
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Michigan Sales, Use and Withholding (SUW) Taxes Monthly/Quarterly Return —
M Notice of Additional Tax Due T |
Issued under authority of Public Act 1567 of 1993 and 94 of 1937, as amended. q

Business Tax Section

Michigan Department of Treasury
P.O. Box 30427 [ -—— |
Lansimg, M|l 48909

www.michigan.govitaxes
I MNotice Date: December 28, 2015 II
Account Number: 21-03154
Returm Period: January 31, 2015
] Amount Due: $1,372.87 .
Refer To: Business Tax Section
i Phone: (517) 636-6925

Response is due within 30 days of the Notice Date above.
Attach a copy of this Notice to your response.

Michigan Department of Treasury received your Sales, Use and Withholding Taxes Monthly/Quarfery Return (Form 5080)

| or your Sales, Use and Withholding Taxes Amended Monithly/Quarterly Returry (Form 5092} filed for the Retum Period
identified above. We adjusted yvour monthly/quarterly return,which resulted in an additional Amount Due as shown above
and on the enclesed Tax, Penalty and Inferest Defail.

I Review your return and, if you agree with the adjustment(s), follow the payment instructions on the last page of this
Motice. If you disagree with the adjustment(s), send a letter to the address on the following page stating why you disagree
and include information that supports yvour conclusions and a copy of this Notice._

" For your reference, all | s previously received for the above Account Number are detailed below.

If you have questions, contact the Michigan Department of Treasury at the address or phone number shown at
the top of this notice.

Deficiency Interest $ 47.87 -




1. To view the business sales tax license, select “Licenses” under the Letters and Licenses menu.
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2. Any correspondence sent by the Michigan Department of Treasury to the business will be displayed under the
correspondence list. To view the sales tax license, select “View PDF” under the correspondence listed “Sales Tax

License Correspondence.”
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Correspondence

You have the ability to view outgoing business correspondence (including sales tax licenses) issued from the Michigan
Business Tax Division. If you have questions on any correspondence not listed on this page, contact Michigan Department of
Treasury at 517-636-6925,®
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3. A PDF of the sales tax license will be displayed. To print the sales tax license, select the print icon on the page.
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VA Contact Us

If you have additional questions that were not answered using this Learning Series, please call the Michigan
Department of Treasury at 517-636-6925.

The MTO Business website is currently being revised to include updated information on MTO and the changes
to SUW that will begin in January. The website can be accessed here: www.michigan.gov/mtobusiness.




